Sjalfvirkt svar (Out of Office) fyrir MacOS

Ef pu verdur ekki vid i lengri eda skemmri tima getur verid gott ad stilla sjalfvirkt svar i Outlook.
Svona er pad gert i MacOS.

1. Til ad kveikja a orlofsreglunni velur pu , Tools” flipann og ,, Out of Office”:
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2. Hér hakar pu vid ,Send automatic replies for account...”. | glugganum ,Reply once to each
sender with:“ skrifar pu pad sjalfvirka svar sem a ad sendast it medan pu ert fjarverandi.
Athugadu ad adeins netfong fa petta sjalfvirka svar. Ef pu vilt ad 6ll netfong fa svarid skrifar
pu pad lika inn i gluggann fyrir nedan og merkir vid , Also send replies to senders outside my
organization” og velur ,Send to all external senders”. Gott er ad skilgreina timann sem pu ert
fjarverandi pvi pa slokknar a reglunni sjalfkrafa pegar pu kemur til baka. Merktu pa vid ,,Only
send replies during this time period” og veldu upphafsdag og lokadag. Ad lokum smellir pu
svo &, 0K":



@ Auto-reply Settings

Send automatic replies for account "torbergur@snerpa.is"

Reply once to each sender with:

Ha
Eg er ekki vid

Kzer Kvedja

Only send replies during this time period:
Start time: | 4/10/2019 []| 09:00
End time: | 5/10/2019 ] |09:00
Also send replies to senders outside my organisation

[ Only to senders in my Contact list
© send to all external senders

Reply once to each external sender with:

Hae
Eg er ekki vid

Kaer Kvedja

Cancel
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